16 SIXTEEN ARTISTS ABOUT HIRE THE GALLERY

Online
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Online
A STEP-BY-STEP
GUIDE TO JOINING
THE COLLECTIVE

AND EDITING YOUR
ARTIST PORTFOLIO.

A NEW DIGITAL ARTISTS COLLECTIVE

EXPLORE ARTISTS PORTFOLIOS fuil

HELENA ZABKO-PHILLIPS ELLIE COTTRELL ANN OGDEN
AUTUMN GLORY WILD MULTIPLICITY THE BULL

SIXTEEN ONLINE IS A CONTEMPORARY APPROACH TO A
TRADITIONAL COLLECTIVE. BUILT OUT FROM THE GALLERY
SPACE, OQUR DIGITAL PLATFORM ALLOWS ARTISTS TO

CURATE THEIR OWN PORTFOLIOS FOR VISITORS TO EXPLORE.

Weve made the sign-up process as simple as possible.

Follow the steps below to sign up and complete your profile. VEW ARTISTS IN THE COUECTIVE —




SIGN UP — CLICK THE LINK WE SEND YOU AND HEAD TO THE MEMBERSHIP PLAN PAGE
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WHEN WE HAVE CONFIRMED YOUR FIT WITH
OUR COLLECTIVE, WE WILL SEND YOU AN

EMAIL WITH A LINK TO SIGN UP AND GET
YOUR MEMBERSHIP.

YOU'LL SEE THE YEAR LONG MEMBERSHIP
PLAN, SELECT JOIN TO GET STARTED
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SIGN UP — SIGN UP TO THE PLATFORM

“heckout CHOOSE SIGN UP TO CREATE YOUR ACCOUNT
WITH AN EMAIL AND PASSWORD. THIS WILL BE
1 Sign Up B
To purchase this plan and use its benefi h logi y Draer surmmary YO U R LO G I N N O R T H E P LAT F O R M *
sign up Yearly Membership £100.00
Duration: Until canceled
LogIn
{? Enter a coupon code SIGN UP x
Fay ¢ ALREADY A MEMBER? LOG IN
Total £100.00
every year FIRST NAME
You will be charged yearly until
canceled. LAST NAME
@ Secure Checkout FMAIL
PASSWORD
JOIN THE COMMUNITY
Ho@siwtsenon e e sHeMIT
060 o 16 5o R
X
Confirm your email
- g THERE ARE SECURITY MEASURES SUCH AS VERIFICATION AND
eritication

Please confirm you're human.

* I'm not a robot

EMAIL CONFIRMATION. THIS SHOULD JUST TAKE A MOMENT,
DON'T FORGET TO CHECK YOUR SPAM IF YOU DON'T SEE THE
EMAIL STRAIGHT AWAY.



SIGN UP — COMPLETE YOUR MEMBERSHIP PAYMENT INFORMATION
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Country

United Kingdom

hello@sixteenonline.com
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hello@sixieenonline.com

About Us

THANKS FOR YOUR ORDER

You've successfully ordered a pricing plan. You'll get a confirmation email soon.

TTTTT

IIIIIIIIIIIIIIIII

ARTIST REGISTER

16 o

ENTER YOUR DETAILS CARD DETAILS IN ORDER TO SECURE YOUR NEW MEMBERSHIP.

LOOK OUT FOR YOUR ACTIVATION EMAIL TO GET STARTED WITH YOUR PORTFOLIO - IT IS ON IT'S WAY

TO YOUR INBOX!




SIGN UP — COLLECT YOUR ACTIVATION EMAIL
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Thank you for joining the collective, to create your portfolio you must activate
your account. You only need to do this once.
ivate your account by clicking the link below:

ACTIVATE

Once you have completed this step, you can set up and edit your Artist's
Portfolio anytime.

0 @ @ Go to Sixteen Online @

If you no longer wish to receive this email, change your email preferences here

AS SOON AS YOU HAVE COMPLETED THE
CHECK OUT, YOU WILL BE SENT AN
ACTIVATION EMAIL

THIS MAY TAKE A COUPLE OF MINUTES TO
ARRIVE

ONCE YOU RECEIVE THIS, FOLLOW THE LINK
TO COMPLETE YOUR SIGN UP.



SIGN UP — ACTIVATE YOUR PORTFOLIO
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THE LAST STEP AND YOU'RE DONE WITH
SET UP AND YOU CAN START EDITING
YOUR PORTFOLIO.

ENTER YOUR NAME AND CLICK ACTIVATE. AS
SOON AS YOU SEE THE SUCCESS MESSAGE
THE PROCESS IS COMPLETE!

YOU WILL NOW BE ABLE TO LOG IN ANYTIME
USING THE LINK ON THE TOP RIGHT. YOU WILL
SEE YOUR NAME WHEN YOU ARE LOGGED IN.
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EDIT YOUR PORTFOLIO — NAVIGATING AND FIRST LOOK

16 . ARTISTS ABOUT HUB  HIRE THE GALLERY ellie cottrell v
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YOU WILL FIND YOUR PORTFOLIO PAGE UNDER THE DROP DOWN MENU ON THE TOP
RIGHT. ONLY YOU CAN SEE THIS, AND YOU CAN EDIT YOUR PORTFOLIO AT ANY TIME

YOU WILL ALSO FIND YOUR SUBSCRIPTION INFORMATION HERE SHOULD YOU NEED IT

YOUR PORTFOLIO WORKS LIKE ONE PAGE LONG FORM, WHERE YOU ADD ALL YOUR
INFORMATION AND YOUR IMAGES AND IT CREATES OR EDITS YOUR PAGE IN OUR
ARTISTS COLLECTIVE. IT IS LAID OUT AS YOUR PORTFOLIO APPEARS TO VISITORS TO
HELP YOU UNDERSTAND WHAT IT WILL LOOK LIKE. WORK YOUR WAY THROUGH THE
FOLLOWING STEPS TO GET STARTED OR IF YOU NEED ANY REMINDERS LATER.



EDIT YOUR PORTFOLIO — HEADER IMAGE THIS IMAGE WILL BE LARGE SO THINK ABOUT WHAT BEST REPRESENTS

YOUR PRACTICE. SOME ARTISTS LIKE TO CHOOSE AN IMAGE OF
THEMSELVES IN THEIR STUDIO FOR THIS IMAGE.
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CLICK THE UPLOAD BUTTON TO START SELECT YOUR CHOSEN HEADER IMAGE
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ONCE SELECTED, YOU SHOULD SEE THE NAME CLICK SAVE AND YOU WILL SEE YOUR UPLOAD ONCE YOUR IMAGE HAS SAVED IT WILL APPEAR
OF YOUR IMAGE READY FOR UPLOAD PROGRESS AND YOU WILL SEE THE SUCCESS MESSAGE

NOTE: YOU CANNOT REMOVE AN IMAGE, ONLY REPLACE IT. SO ANYTIME, JUST CHOOSE THE UPLOAD TO CHANGE YOUR HEADER IMAGE.




EDIT YOUR PORTFOLIO — BIO, CONTACT AND EXHIBITIONS

THIS SECTION IS ALL YOUR WRITTEN CONTENT. HIT ANY SAVE BUTTON AT ANYTIME TO SAVE YOUR WORK.

YOUR NAME SHOULD BE
HERE ALREADY FROM
WHEN YOU ACTIVATE.

ADD THE EMAIL YOU WISH VISITORS TO CONTACT YOU ON
YOU DON'T HAVE TO HAVE A WEBSITE, BUT WE'RE HAPPY TO ADD YOUR

LINKS IF YOU DO. COPY AND PASTE A URL.

BIO CONTACT

EXHIBITIONS

ELLIE COTTRELL

YOUR|EMAIL - FOR VISITORS T CONTACT YOU

YOUR SIXTEEN ONLINE
BIO IS A MIX BETWEEN
A BIO AND A STATEMENT.
ITIS AWAY TO INTRODUCE
YOURSELVES TO VISITORS.
IF YOU WANT SOME IDEA
ON WHAT TO PUT HERE,
CHECK OUT THE ARTICLE IN
OUR HUB.

ARTIST BIO

YOU@YOUREMAIL.COM

YOUR WEBSITE ( IF YOU HAVE [ONE) COPY AND
PASTE A FULL URL

HTTPS://WWW.YOURWEBSITE.COM

SOCIAL LINKS: COPY AND PASTE FULL URL. ANY
NOT ENTERED WILL NOT APPEAR ON PAGE

HTTPS://WWW.INSTAGRAM.COM/YOURNAME

HTTPS://WWW.FACEBOOK.COM/YOURNAME

THIS EXHIBITION SECTION IS FOR DISPLAYING
INFORMATION ON YOUR NEXT EVENT. PLEASE

UPDATE IT TO KEEP VISITORS KNOWING WHERE TO

CATCH YOU.

IT WILL NOT BE DISPLAYED ON YOUR PORTFOLIO
PAGE IF YOU HAVE NO INFORMATION.

THE START AND END DATES WILL NOT SHOW ON
YOUR PAGE BUT WILL INSERT YOUR EVENT INTO
OUR CALENDAR SO THAT WE ARE ABLE TO
PROMOTE WHAT YOU ARE DOING.

EXHIBITION NAME

EXHIBITION GALLERY / LOCATION NAME

HTTPS://WWW.LINKEDIN.COM/YOURNAME

EXHIBITION WEBSITE URL

HTTPS://WWW.PINTEREST.COM/YOURNAME

EXHIBITION DATE - EG: 11 - 15 JANUARY

HTTPS://WWW.YOUTUBE.COM/YOURNAME

Start Date End Date

SAVE

SAVE

SAVE

ENTER THE INFORMATION FOR
YOUR NEXT EXHIBITION SO
VISITORS TO THE SITE KNOW
WHERE THEY CAN FIND YOU IN
PERSON. ADDING THE DATE TWICE
ENSURES IT LOOKS GOOD ON
YOUR PROFILE, BUT ALSO NOTIFIES
THE TEAM AT SIXTEEN, SO WE
CAN PUBLICISE ITI

IF YOU DON'T HAVE A SHOW
PLANNED, YOU COULD USE THIS
SPACE TO SHOUT ABOUT A
PUBLICATION, OR ANOTHER EVENT
YOU'RE INVOLVED IN. JUST UTILISE
THE LAYOUT TO YOUR BEST ABILITY
TO SHOWCASE YOURSELF.

FOR ALL YOUR SOCIALS LINKS, COPY AND PASTE
THE URLS TO ENSURE ACTIVE LINKS. LEAVE ANY
THAT AREN'T APPROPRIATE TO YOU AND THEY
WILL NOT DISPLAY.

YOU CAN HIT SAVE AT ANY
POINT, BUT DON'T FORGET!



EDIT YOUR PORTFOLIO — ADDING YOUR ARTWORK AND ARTWORK INFORMATION
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CLICK THE UPLOAD BUTTON TO START

SELECT YOUR CHOSEN IMAGE

THE MOST IMPORTANT SECTION

IS ADDING YOUR IMAGES. THIS
WORKS THE SAME WAY AS YOUR
HEADER, AND ONCE YOU HAVE
ADDED ONE IMAGE, SIMPLY REPEAT
ALL THE WAY THROUGH THE NINE

- YOU HAVE FEWER
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ONCE SELECTED, YOU SHOULD SEE THE NAME
OF YOUR IMAGE READY FOR UPLOAD
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ONCE YOUR IMAGE HAS SAVED IT WILL APPEAR
AND YOU WILL SEE THE SUCCESS MESSAGE



EDIT YOUR PORTFOLIO — TAGS

TAGGING YOUR WORK HELPS VISITORS FIND YOU. THEY CAN USE THE SEARCH ON OUR "ARTISTS’

PAGE TO EXPLORE ALL THE MEMBERS OF THE COLLECTIVE, AND THEY CAN USE MEDIUM OR GENRE TO
DO THIS. VISITORS LIKE THEIR SEARCHES TO RETURN GOOD INFORMATION, BY THIS WE MEAN, NO ONE
ENJOYS SEARCHING FOR “PAINTING” AND SEEING A DOZEN CERAMIC ARTISTS DISPLAY.

TO HELP GIVE OUR VISITORS
AN ENJOYABLE EXPERIENCE,

TAGS

s L I A Ao s oo MAKE SURE YOU TAG YOUR
S WORK BASED ON THE MAIN
o acrnue ELEMENTS IN THE CURRENT
o oua COLLECTION YOU ARE

s meots SHOWING. DON'T TAG TOO

() OIL PAINTING
O PASTEL MANY THINGS, BE SELECTIVE.
() PHOTOGRAPHY
() PRINT MAKING
() STILL LIFE

() WATERCOLOUR




EDIT YOUR PORTFOLIO — THUMBNAIL IMAGE

YOUR “THUMBNAIL" IS HOW MANY VISITORS WILL FIRST ENCOUNTER YOUR WORK. THINK CAREFULLY
ABOUT THE PIECE YOU WANT TO REPRESENT YOU AND YOUR PRACTICE. IT CAN BE ANY DIMENSIONS
AND WILL DISPLAY FULLY. CHECK OUT THE ‘ARTISTS” PAGE IF YOU WANT TO SEE HOW THIS WILL LOOK,
AND GET AN IDEA WHAT IMAGES PEOPLE USE.

PLEASE NOTE: THIS SHOULD BE AN
THUMBNAIL IMAGE OF YOUR ARTWORK, RATHER
THAN A STUDIO IMAGE OR PORTRAIT.

WE MAY CHOOSE TO SELECT AN
ALTERNATE WORK FOR YOU IF IT
CREATES A BETTER, MORE COHESIVE

FEEL FOR THE GALLERY, BUT IT WILL
ALWAYS BE FROM YOUR RECENT
BODY OF WORK.
THUMBNAIL
IMAGE
THIS IMAGE WILL BE YOUR ENTRY ON OUR COLLECTIVE ARTISTS PAGE. THIS IS HOW
VISITORS WILL FIRST ENCOUNTER YOUR WORK, SO WE RECOMMEND THINKING
CAREFULLY ABOUT WHICH IMAGE BEST REPRESENTS YOU AND YOUR WORK BEST. + UPLOAD THUMBNAIL IMAGE

IF YOU LEAVE THE THUMBNAIL BLANK YOU WILL NOT BE DISPLAYED ON
THE COLLECTIVE ARTISTS PAGE.

SAVE
ON SAVE, ADD ME TO THE ARTISTS PAGE - YOU CAN UNSELECT THIS IF YOU

ARE NOT READY TO BE DISPLAYED.




EDIT YOUR PORTFOLIO — RESTARTING AND DANGER AREA

FOR MOST OF YOU, YOU WILL NEVER NEED THIS AREA SO JUST IGNORE IT AND THIS STEP AND SKIP
STRAIGHT AHEAD.

DANGER AREA

IF YOU HAVE A BIG CHANGE AND WOULD LIKE TO START AGAIN FROM SCRATCH, YOU CAN DELETE
DELETE YOUR PROFILE HERE. JUST BE SURE TO COPY OVER YOUR BIO INFORMATION AS YOU WILL LOOSE IT
ALL. YOU WILL NEED TO REACTIVATE USING THE BUTTON BELOW.

CREATE NEW IF YOU HAVE DELETED YOUR PROFILE, CLICK HERE TO BEGIN AGAIN.

IF FOR SOME REASON YOU WANT TO COMPLETELY DELETE YOUR PORTFOLIO AND START AGAIN, YOU
CAN DO THAT HERE. YOU WILL LOOSE ALL YOUR INFORMATION.



AND THAT'S ITI ONCE YOU HAVE SAVED YOU WILL BE ADDED INTO THE “ARTISTS” PAGE AND VISITORS
CAN BEGIN BROWSING YOUR PORTFOLIO. IT MAY TAKE A COUPLE OF MOMENTS OR A PAGE REFRESH

UNTIL YOUR NAME APPEARS ON THE LIST, BUT BE SURE TO CHECK OUT YOUR WORK AND SEE YOUR
FINISHED PORTFOLIO PAGE!

THANK YOU! w»

SIXTEEN
Online
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